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Those rules below marked * may only be changed at a General Meeting of the Society by a simple 
majority of those Voting Members present and voting. 
 
The Society's Board may from time to time, make, vary and revoke these Rules for the regulation 
of the affairs of the Society and the conduct of members. However those Rule marked with * may 
only be changed at a General Meeting of the Society. 
 

THE SEAL OF THE SOCIETY 
 

1. The Chief Executive Officer shall provide for the safe custody of the Seal of the Society, 
which shall be applied to any document required to be under seal or as the Society's Board 
shall determine in any particular case.  

 
2. The Society's Board together with the Honorary Officers may from time to time determine 

who shall be entitled to sign on behalf of the Society any documents required under Seal 
a record of which must be kept. The Chief Executive Officer shall maintain a record of 
those entitled to sign on behalf of the Society.  

VOTING MEMBERSHIP 
 

3. A Voting Member must:  
 

(a) have been adequately trained in a colour related discipline or another professional 
occupation in any working environment in which colour plays a significant part, and 
 

(b) have submitted his/her application on the official form obtainable from the  
Society, and 
 

(c) have satisfied the Society’s Board that he/she is worthy of the status, and 
 

(d)  have paid the prescribed fees. 
 

NON-VOTING MEMBERSHIP 
 

4.    There are three types of Non-voting Member: 
 

(a) Individual Student member  
Student members are those following an approved course of training in colour related 
studies at secondary or tertiary level 

 
(b) Individual member 
 Any other Non-voting Member with an interest in colour 
 
(c)  Group member  

Organisations with an activity in the fields of colour or coloration 
(i) Educational institute member, or 
(ii) Departments in an educational institute, or 
(iii) Corporate member, Company or Charity Organisation  
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(d) A Non-voting Member must 

(i) Have submitted an application on the official form obtainable from the Society 
and  

(ii) Have paid the prescribed fees.  
 

5. The Society’s Board may refuse an application for membership if it considers the member 
unworthy 

 

PROFESSIONAL QUALIFICATIONS 
 
Fellowship of the Society 
 

6.   *A Fellow shall:  
 

(a) Be a member of the Society at the time of application for election as a Fellow, and  
 

(b) Be an Associate of the Society or possess an appropriate university honours degree, or a 
qualification or achievement that demonstrates a level of knowledge and ability at least 
equivalent to attaining an honours degree, and  
 

(c) Have at least ten years’ experience in a colour related occupation, which shall normally 
have been acquired subsequent to attaining one of the qualifications or achievements 

listed in (b) above, but some or all of which, if of a sufficiently high standard, may have 
been acquired before attaining the qualification or achievement, and  

 

(d) Have either:  
 
(i) Submitted evidence of having attained distinction in a branch of industry related to 
colour;  

   
       or  

 
(ii) Submitted evidence of having contributed effectively to the advancement of the 
knowledge of colour, and  
 

(e) have submitted his/her application for Fellowship on the official form obtainable from 
the Society and be sponsored by at least two appropriate business related referees, at 
least one of which should be a member of the Society, preferably a Fellow of the Society, 
and who are appropriately qualified and experienced, and 
 

(f) Have paid the prescribed fees, and  
 

(g) Have satisfied the Society's Board that he/she has the required status  
 
On award a Fellow shall be entitled to use the designation FSDC. 
 
Associateship of the Society 
 

7. *An Associate shall:  
 

(a) Be a member of the Society at the time of application for election as an Associate, and  
 

(b) Have one of the following:  
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 (i) Passes in the prescribed examinations of the Society or, 

 (ii) an appropriate honours degree or higher degree in a relevant discipline from accredited 

University or College, e.g. NARIC recognised university honours degree  

or 

  (iii) any other qualifications deemed by the Society to be of a similar level and content 
awarded as a result of examinations conducted or supervised by a professional society, 
and 

 
(c) have had at least four years’ experience in an appropriate colour related occupation 

from which period a reduction of not more than two years may be allowed where a 
candidate holds a degree with appropriate colour content, and  
 

(d) Have demonstrated his/her professional competence in applying his/her knowledge of 
colour either  
 

(i)  At interview, or  
 
(ii) By the submission of written evidence, such as a dissertation on an approved subject, 
and  

 
(e) Have submitted his/her application on the official form obtainable from the Society, and  
 
(f) Have paid the prescribed fees, and  
 
(g) Have satisfied the Society’s Board that he/she has the required status  

 
On Award an Associate shall be entitled to use the designation ASDC. 
 
Licentiateship of the Society 
 

8. *A Licentiate shall:  
 

(a) Be a member of the Society, and  
 

(b) Have either  
 

(i) Passes in the prescribed examinations of the Society, or 
 

(ii) Any other qualifications deemed by the Society to be of similar level and 
content, and  

 
(c) Have gained at least two years’ experience in a colour related occupation, and  

 
(d) Have submitted his/her application on the official form obtainable from the Society, 

and  
 

(e) Have paid the prescribed fees, and 
 

(f) Have satisfied the Society's Board that he/she is worthy of the status. 
 
On Award the Licentiate shall be entitled to use the designation LSDC. 
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Chartered Colourist 
 

9. *A Chartered Colourist shall:  
 

(a) be a Fellow or Associate of the Society at the time of application, and  
 
(b) have established themselves in an appropriate occupation in colour science or 
technology normally for a minimum period of two years subsequent to obtaining one of 
the qualifications above, and  
 
(c) have submitted his/her application on the official form obtainable from the Society 
and be sponsored by at least two professionally related referees, at least one of which 
should be a member of the Society, who are appropriately qualified and experienced, and  
 
(d) have satisfied the Society's Board that he/she has the required status.  

 
On award he/she shall be entitled to use the designation CCol.  
 
Honorary Fellows may not use the designation CCol unless otherwise entitled to do so. 

 
10. Professionally active members awarded Chartered Colourist status after September 2012 

shall be required to maintain their status by undertaking a minimum of 30 hours per annum 
of approved continuing professional development (CPD), a record of which will be retained 
by the Society and reviewed annually. Members who do not provide this evidence will not 

be entitled to use the designation CCol. 
 

11. Members who are no longer gainfully employed in a colour related occupation who 
were in possession of CCol status immediately prior to retirement will be entitled 
to retain their CCol status without the need for further CPD. 

 

12. The Society will maintain a list of Chartered Colourists and make the list available 
on the Society’s website and from time to time, in other appropriate publications. 

READMISSION OF MEMBERSHIP 
 

13. Individuals whose membership has lapsed may be readmitted to membership in the 
classification to which he/she formerly belonged provided he/she has paid the prescribed 
fees. 

 

SOCIETY COURSES AND EXAMINATIONS 

COURSES RUN BY THE SOCIETY LEADING TO CERTIFICATES AND QUALIFICATIONS 

 

14. Candidates who register for the following courses run by the Society: 
(d) Foundation Textile Coloration Certificate (FTCC) 
(e) Textile Coloration Certificate (TCC) 
(f) Design Coloration Certificate (DCC)  

(g) Modules leading to the examinations for Licentiateship (LSDC) and 
Associateship (ASDC) of the Society   

must: 
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(a) Apply to follow the courses/modules on the requisite forms provided by the 
Society, and 

 

(b) Pay the prescribed fees prior to commencing study on the course/module, and 

 

(c) Be individual members of the Society prior commencing study on the 
course/module. Candidates who are not already members at the time of 
application to follow the course/module must apply for membership at the 
same time, and 

 

(d) Sign the Society’s Learning Contract for the course/module and 
adhere to the obligations set out therein. 

 

 
EXAMINATIONS  

15. Examinations for the Society’s awards must be taken at the times specified by 
the Society and contained in the relevant course prospectus. 

 

16. Candidates for the Society’s examinations must have satisfactorily 
completed the lecture/tutorial programme for the course/module. 

 

17. The examinations must be taken at any centres approved by the Society, 
whether in the United Kingdom or elsewhere. 

 

AWARD OF CERTIFICATES 

 

18. The award of the FTCC and TCC and admission to Licentiateship and 
Associateship will be made to candidates who have: 

 

(a) Satisfactorily attended completed the course lectures and tutorials, and 
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(b) Successfully completed all of the examinations and 
assessments, according to the requirements specified by the 
Society’s Board and contained in the relevant course 
prospectus. 

 

19. Candidates who follow individual modules for the Associateship but elect 
not to take examinations, may be given a certificate of attendance, 
subject to satisfactory participation in course lectures and tutorials. 

 

MEDALS AND DIPLOMAS 
 

20. Each year the Society may make awards and confer medals and diplomas to 
individuals in recognition of service to the Society or outstanding contributions to 
the advancement of the knowledge of coloration and technology in the fields of 
research, education, industry and retail. Nominees are not required to be members 
of the Society. 

 
21. Nomination for these awards may be submitted by any individual member of the 

Society. Self- nomination is not permitted. Each year requests for nominations will 
be sent to all members by the Honorary Secretary. 

 
22. The nominations will be assessed by the Medals Committee and recommendations 

will be presented to the Society’s Board for ratification.  

ANNUAL MEMBERSHIP SUBSCRIPTIONS AND FEES  
 

23. *The annual Subscription shall be determined by the Society's Board and, in the case 
of any increase, be approved by a General Meeting and shall run from the 1st of 
January to the 31st of December each year with membership subscriptions due as 
applicable on a rolling basis. 

 
24. The Society's Board may approve a reduction in the Annual Subscription in specific 

cases of hardship or other special circumstances. 
 

25. Members who transfer from one classification of membership to another in the first 
six months of their membership year shall pay the annual subscription for the current 
calendar year appropriate to their new classification (N) less the amount of any 
annual subscription already paid for the year (O), so that the amount payable on 
transfer is found from the formula (N-O). 

 
26. Individual members who have had fifty years of membership of the Society are 

eligible to have their annual subscription waived. 
 

27. Members who have had forty years continuous membership of the Society are eligible 
to a reduction of 50% of their subscription. 

 
28. Voting Members who have paid their subscriptions for a minimum of ten years and 

who are not gainfully employed may apply to pay the retired membership annual 
subscription rate. Retired members are eligible for lower membership subscription 
rate as determined by the Society's Board and approved at the AGM. 
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29. Members whose annual subscriptions become in arrears for one month shall not be 
entitled to attend or take part in any meeting of the Society if otherwise entitled so 
to do, or to receive any other information or literature, including websites and digital 
communications of the Society, or notices which may be issued or to exercise any of 
the rights or privileges of membership until the arrears have been discharged. 

 
30. If any member’s subscription remains unpaid one month after the due date for 

payment, a final written reminder will be sent to the member’s last known address. 
If the subscription remains unpaid one month after the reminder has been sent the 
name of the member shall be removed from the register and membership shall cease; 
but every such member shall remain liable for all sums owing to the Society. 

COMPLAINTS  
 

31. *Complaints against any member of the Society shall be notified by the complainant 
in detail and in writing to the Honorary Secretary or if the member is the Honorary 
Secretary then the Chair of the Society's Board at the Society’s office. 

 
32. *When a complaint is received about a member the Honorary Secretary shall 

promptly acknowledge it and inform the member that he/she is the subject of a 
complaint, and seek his/her written representations on the matter, within a 
reasonable time. When a complaint is received about the Honorary Secretary the 
chair of the Society's Board  shall promptly acknowledge it and inform the Honorary 
Secretary that he/she is the subject of a complaint, and seek his/her written 
representations on the matter, within a reasonable time. 

 
33. *Where it appears to the Honorary Secretary, having considered any written 

representations, that there are no grounds for the complaint, the Honorary Secretary 
or if the member is the Honorary Secretary then the Chair of the Society's Board shall 
write to the complainant within a reasonable time dismissing the complaint. 

DISCIPLINARY PROCEEDINGS 
 

34. *Disciplinary proceedings may be instituted against any member including the 
Honorary Officers and member of the Society’s Board who appears: 

 
(a) Wilfully to have neglected or refused to comply with the Charter, By-laws and/or 

the Rules of the Society; or 
 

(b) To have been guilty of such conduct as renders the member unfit to remain a 
member of the Society; or 

 
(c) To have harmed, or to have acted with the potential to harm, the reputation of 

the Society by speech or action. 
 

35. * Where it appears that a member may be subject to disciplinary proceedings the 
Honorary Secretary, (or if the member is the Honorary Secretary then the Chair of 
the Society's Board) shall cause a written notice of charge to be served on him/her, 
and shall allow a reasonable period for him/her to make written representations in 
defence or rebuttal of the charge. 

 
36. *Where in consideration of any written representations it appears to the Honorary 

Secretary that there is no case to answer, or the facts, if proved, are such as would 
not merit expulsion, suspension or other sanction to be taken by the Society, the 
Honorary Secretary shall write to the member to inform him/her that no further 
action will be taken.  
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37. *In writing to a member to inform him/her that no further action will be taken the 

Honorary Secretary may include cautionary advice as to the member’s future 
conduct. 

 
38. * Where either the member makes no written representations, or where, on 

consideration of any written representations, it appears to the Honorary Secretary 
that there is a case to answer, and the facts, if proved, would warrant a sanction 
the Honorary Secretary shall report the facts to the Chairman of the Society’s 
Board, who will cause a Disciplinary Committee to be established for the purpose 
of hearing the case. 
 

If the Honorary Secretary or a Board Member is the subject of a complaint the 
actions specified in Rules 35-38 will be fulfilled by the Chair of the Society’s Board. 
 

39. Where it appears a member of the Society's Board behaves inappropriately, that 
board member will be investigated by the chair of the Society's Board and may be 
subject to disciplinary action as determined by the remaining board members. In 
the event of the Chair of the board being sanctioned, the vice chair of the board 
will lead the investigation. This action may be in addition to any disciplinary 
action taken in accordance with Rule 35. 

 
40. *The Disciplinary Committee shall comprise at least three persons selected from the 

Audit Committee and should include at least one of the elected members. The 
Chairman shall be elected by the Disciplinary Committee from amongst its members. 

 
41. *The Chairman of the Disciplinary Committee shall fix a date on which the Committee 

will hear the case and cause  it to be served on the member within twenty-eight days 
by: 

 
(a)  Notice of the time, date and place of the hearing and an invitation to attend; 

 
(b)  A written statement of the charge; and 

 
(c)  The names of the members of the Disciplinary Committee who will hear the 

case. 
 

42. *If the member attends the hearing he/she shall be afforded an opportunity either 
to make oral representations on his/her behalf or to have such representations made 
on his/her behalf by any person; and he/she shall, if he/she wishes, be entitled to 
call witnesses in his/her defence. 

 
43. *If the member does not attend the hearing, the Disciplinary Committee may, if it 

considers it just, proceed to determine the case on the basis of the facts and 
evidence before it, which shall include any written representations made by the 
member in relation to the charge. 

 
44. *The Chair of the Disciplinary Committee shall give notice in writing to the Society’s 

Board within fourteen days of their determination of the case and shall give reasons 
for their decision and for any sanction recommended. 

 
45. *The Society's Board will consider the recommendation and determine at the earliest 

practicable date the appropriate sanction to be applied which may include written 
warning relating to future conduct, withdrawal of voting rights, suspension or 
expulsion from Society membership and the Chair of the Society's Board will inform 
the member and complainant of their decision in writing within seven days.  
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SUSPENSION AND READMISSION 
 

46. *Where following disciplinary proceedings a member is suspended from membership 
of the Society or has voting rights withdrawn, these may be reviewed by the Society’s 
Board at the end of at least one year from the date on which it becomes effective, 
and the member shall be informed by the Chair of the Society's Board of the earliest 
date on which he/she may make representations that the suspension or sanction 
should not be continued. 
 
On receipt of the representation form the member who has been the subject of 
sanction, the Society's Board will consider the case and the decision of the Society's 
Board will be final.  

If a member is subject to suspension from membership then payment of further 
membership fees shall not be required until that suspension is lifted. 

FINANCES OF THE SOCIETY 
 

47. *The finances of the Society shall be the legal responsibility of the Society’s Board. 
 

48. The Society's Board shall appoint a Finance Committee, Chaired by the Honorary 
Treasurer to manage the Society’s finances. 

 
49. The Finance Committee, including its composition, will be appointed annually by the 

Society's Board at the first meeting after the AGM. 

ACCOUNTS 
 

50. *In accordance with current financial and charity legislation copies of the Society’s 
annual report and accounts will be made available to members at least 7 days before 
the AGM. Any member wishing to have a hard copy of the full accounts has a right to 
do so by applying to the Chief Executive. 

 
51. Expenses incurred by members of the Society’s Board or its committees, staff or  

volunteers in the discharge of their duties may be reimbursed out of the funds of the 
Society, as may any expenses incurred by any member of the Society in accordance 
with current policy available from the Chief Executive. 

 
52. The annual premiums for the Society's Board Indemnity Insurance purchased for the 

purposes referred to in Article 5A of the Royal Charter may be paid from the funds 
of the Society. 
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FUNDS FOR REGIONS, STUDENT SECTIONS AND AUTHORISED 

UNDERTAKINGS WITHIN THE SOCIETY 
 

53. The Society’s Board shall approve the use of the Society’s funds to meet the 
expenditure of Regions, Student Sections or other entities either generally or in 
particular cases, including the expenses of formation of such entities. 

 
54. Each year Regions or Student Section, where it has no parent Region, shall submit 

their funding requests for the following year to the Chief Executive Officer by the 
1st of November. 

 
55. Regions or Student Section, where it has no parent Region, shall submit a statement 

of accounts to the Chief Executive Officer at least one week before the Society’s 
Annual General Meeting. These will be presented to the Society’s Board at the first 
meeting after the Annual General Meeting. 

REGIONS AND STUDENT SECTIONS  
 
Formation and dissolution of Regions, Student Sections and other entities (see By-law 26). 
 

56. On receipt of a written application, the Society’s Board may authorise the formation 
of a Region or Student Section for the specific purpose of furthering the Society’s 
objects and purposes in a specific geographical area. 

 
57. Applications for the authority to form a Region shall be made to the Society’s Board 

in writing, giving particular details of potential membership, approximate 
geographical area and such other particulars as will assist the Society’s Board to 
consider the matter. The application shall be signed by at least fifteen Voting 
Members resident in the area. 
 

Applications to form Student sections will be considered by the Society's Board on 
their merits. 

 
58. If the application is granted, the Society’s Board shall communicate its assent in 

writing. When such assent has been communicated the signatories of the application 
shall form a committee, which will operate according to SDC Rules. 

 
59. A meeting of the Voting and Non-voting Members in the Region or Student Section    

shall be held to elect officers and a committee. The Chair at this first meeting shall 
be taken by a member of the Society’s Board or a Voting Member of the Society 
nominated by the Society’s Board. These meetings may be held electronically in real 
time. 

 
60. A Region or Student Section may be dissolved by resolution of the Society’s Board on 

receipt of a resolution recommending dissolution supported by seventy- five percent 
of those present and voting at a General Meeting of members of the Region or 
Student Section held in accordance with the rules of the Region or Student Section. 

 
61. A Region or Student Section may be dissolved at any time by resolution of the    

         Society's Board if it is not acting in the best interests of the Society. 
 

62. Except in such matters as are necessary for conducting the normal business of the 
Region or Student Section, the Committee or Officers shall not act for nor enter into 
negotiations on behalf of the Society without the consent and written approval of 
the Society’s Board. 
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AFFILIATE SOCIETIES 
 

63. An Affiliate Society is an organisation associated with or having similar interests to            

the Society and with which the Society has a Memorandum of Understanding (MOU). 

 

64. The Society’s Board may authorise a written application from a United Kingdom or 
Overseas Society, whose interests and activities involve colour, to become an 
Affiliate Society.  

 
65. An Affiliate Society shall determine its own Rules which shall be submitted to the 

Society’s Board for acceptance. If the application be granted, the Society’s Board 
shall communicate its assent in writing to the applicant society and confirm the 
terms within the MOU. 

 
66. The MOU with the Affiliate Society may be terminated by resolution of the Society's 

Board at the request of the Affiliate Society or by resolution of the Society's Board. 
 

67. The Society shall not be responsible for the management, activities or 
misdemeanours of the Affiliate Society. 

 
68. An Affiliate Society shall not act nor enter into negotiations on behalf of the Society. 

GENERAL MEETINGS OF THE SOCIETY 
 
Annual General Meeting 
 

69. The Society's Board shall determine the date time and venue of the Annual General    
         Meeting and the business to be transacted shall be sent to members not less than  
         Twenty-one days before the date of the meeting. 
 
Notice of motion 
 

70. *A Voting Member wishing to bring a motion at the AGM shall give notice in writing 
of such motion to the Society’s office not later than six weeks before the date of the 
meeting. 

 
Extraordinary General Meeting 
 

71. *The Chair of the Society's Board or the Honorary Secretary may convene an 
Extraordinary General Meeting and determine the date, time and venue of the 
meeting. The business to be transacted will be sent to all members not less than 
twenty-one days before the date of the meeting. 

 
72. *The Chair of the Society's Board or the Honorary Secretary will convene an 

Extraordinary General Meeting when in receipt of a requisition signed by not less 
than twenty Voting Members and such requisition shall state the business of the 
meeting. 

 
73. *If twenty-one days has elapsed after the delivery of such a requisition and a meeting 

has not been scheduled, those requisitioning, or a majority of them, may themselves, 
schedule an Extraordinary General Meeting in accordance with the requisition.  
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General Meetings – Proceedings and Voting 
 
Chairing Meetings 
 

74. The President shall take the Chair at every General Meeting. In the absence or the 
unwillingness of the President, deputies shall take the Chair “in order of 
precedence” shown in By-law 35. 

 
Quorum and Opening of Meeting 
 

75. *The quorum shall be 5% of the Society's Voting Membership (rounded up to the whole 
number), who may be present in person or, electronically in real time. 

 
76. *No business shall be transacted at any General Meeting unless a quorum is present 

throughout the meeting. 
 

77. *If within thirty minutes after the time fixed for a General Meeting a quorum is not 
present the meeting will be adjourned until such time and at such place as may be 
determined by the Chair of the meeting. 

 
Adjourned Meetings 
 

78. *No business shall be transacted at an adjourned meeting other than the business 
left unfinished at the meeting from which the adjournment took place. 

 
Voting Decisions 
 

79. *All resolutions at a General Meeting shall, unless otherwise prescribed by the Royal 
Charter or in the By-laws, be decided by a majority of those present in person, 
electronically in real time or by proxy vote, or by submission of vote in writing before 
the General Meeting. 

 
80. *Voting shall be by show of hands of those present in person, electronically in real 

time, or by proxy vote or by submission of vote in writing before the General Meeting 
and counted. Any Voting Member present may demand a Poll. The result of the Poll 
shall be conclusive. A Poll if duly demanded shall be taken in such manner as the 
Chair directs.  
 

81. *The result of the Poll shall be the decision of the meeting at which the Poll was 
demanded. This shall not prevent the continuance of a meeting for transaction of 
any business other than the question on which a Poll had been demanded. 

 
Casting Vote 
 

82. *In the case of equality of votes the Chair of the meeting shall be entitled to a second 
or casting vote. 

Proxy 
 

83. *Voting Members shall be entitled to submit their proxy votes and/ or to appoint in 
writing other Voting Members as their proxies, to vote on their behalf at any General 
Meeting. 

 
84. *The instrument appointing such a proxy shall be in writing under the hand of the 

Appointer or of an Attorney duly authorised and shall be in the form or to the effect 
as set out in Appendix 2 or in such other form as the Society’s Board shall from time 
to time approve. 
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85. *The instrument appointing such a proxy shall be deposited at the office of the 

Society or at any such other place within the United Kingdom specified for that 
purpose in any notice sent by the Society in relation to the meeting not less than 
forty-eight hours before the time for holding the meeting or adjourned meeting.  In 
default such instrument shall be treated as invalid. 

 
86. Any objection raised concerning a voter or proxy shall be referred to the Chair of the 

meeting whose decision shall be final. Revocation or death of the principal, unless 
previously notified before the time for holding the meeting, shall in no way interfere 
with the validity of the vote to be given. 

 
87. The proxy shall be deemed to confer authority to demand or join in demanding a 

Poll. 

APPOINTMENTS - HONORARY OFFICERS OF THE SOCIETY 
 
President and President-elect  
 

88. Nominations for President and President-elect shall be made by the Society’s Board      
           and election shall be by Voting Members at the Annual General Meeting. 
 

89. The term of office is normally one year but may be two years in accordance with the 
By-laws. 

 
90. The President may be eligible for re-nomination and re-election after an interval of 

one year from vacating this office. 
 
 Immediate Past President 
 

91. The Immediate Past President remains an Honorary Officer of the Society for the     
          full period he or she occupies that office. 
 
Honorary Secretary and Honorary Treasurer 
 

92. Nominations Committee will seek nominations for Honorary Secretary and Honorary    
           Treasurer from the Voting membership. The result will be declared at the Annual  
           General Meeting. 
 

93. In the event of there being more than one nomination in each or either case, election 
shall be by ballot of Voting Members and the ballot conducted by an independent 
electoral services organisation. 

 
Vice-Presidents 
 

94.   

(a) Before the Annual General Meeting, the Board may elect by secret ballot and by simple 
majority up to three Vice Presidents.  

(b) The term of office shall be declared and takes effect from the Annual General Meeting. 
The term of office is one year. The Vice-president may be re-elected for two further terms of 
office, but shall retire after the third term for a minimum of one year.  

(c) A Vice-president shall not be a Trustee or Honorary Officer of The Society. 
(d) The Society's Board may elect up to three Vice-presidents who may be 
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members or non- members of the Society. 

 

(e) The role of Vice- President will be to support the strategic aims and objectives of the 
Society. The Society's Board shall provide a specific brief to each Vice-President, and 
require a minimum of four reports per year on activities of Vice-President. 
 

(Part (a) of this Rule reflects the fact that the Board is responsible for electing Vice 
Presidents, according to the needs of the projected business plan. 

SOCIETY’S BOARD 
 

95. * Normally up to nine and no less than seven members shall be elected from among 
the Voting Members of the Society and these elected members shall be the Trustees 
of the Society but no such member may accept nomination for simultaneous election 
as an Honorary Officer of the Society and as a Trustee. 

 
96. Trustees of the Society’s Board shall serve for a period of three years when they shall 

be eligible for a second three year term. Thereafter, Trustees shall be required to 
retire for a minimum of one year before seeking re-election to the Society’s Board. 
A rotational system will be employed to ensure that no more than a third of members 
retire at one time. 

 
97. *The Society’s Board comprises 

 
      Up to nine trustees who shall be the voting members of the Society's Board: 
      Honorary Treasurer 

Honorary Secretary 
President 
President-elect [last six months of office] 
Immediate past president [first six months] 
Up to 3 co-opted persons 
The Chief Executive Officer or his deputy may be in attendance  

 
Nominations for election of Trustees to the Society’s Board 
 

98. Nominations from the membership shall be made in writing by a proposer and 
seconder, all of whom shall be Voting Members of the Society. 

 
99. Nominations for Trustee voting members of the Society’s Board, signed by the 

nominee, shall reach the office of the Society not later than the stated deadline. 
 

100. *Nominations Committee shall review the eligibility and suitability of all nominees, 
and shall have the power to reject any nomination. 

 
The Election Process 
 

101.  *The election of Trustee members to the Society’s Board shall be by ballot of the 
Voting Members and the ballot conducted by an independent electoral services 
organisation. 
 

102. The ballot forms shall be issued to all Voting Members not later than three weeks 
before the stated deadline and shall be returned not later than the stated deadline. 
Should there be an equality of votes the current President shall have the casting 
vote. 
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103. The result of the ballot shall be declared by the Honorary Secretary at the next 
Annual General meeting. 

 
Co-opted Board members 
 

104.  The Society’s Board may co-opt up to three additional persons with specific 
expertise on to the Society’s Board. Co-opted members shall not be Trustees and 
shall not take part in any vote or resolution of the Society’s Board. 

 
105.  Any co-option shall be announced to the membership at the earliest opportunity by 

the Chair of the Board and reported to the next Annual General Meeting. 
 

106.  The period of co-option shall be for up to one year but may be extended annually. 
 

107. No person shall be co-opted for more than three consecutive years although after 
an interval of not less than one year, the person shall again be eligible for co-option. 

 
Chair and Vice-Chair of the Society’s Board 
 

108.  The Chair and Vice-Chair of the Society’s Board shall be elected by the Trustees of 
the Society’s Board from among the Trustees, at the first meeting of the Society’s 
Board following the Annual General Meeting. The first meeting of the Society’s 
Board shall be within 7 days of the Annual General Meeting. [By- law 36] 

 
Resignations 
 

109. A member of the Society’s Board may resign from the Society’s Board by giving 
notice in writing to the Honorary Secretary and the Chair of the Society’s Board. 

 
Cessation of Society’s Board membership 
 

110.  A member of the Society’s Board shall cease to be a member of the Society’s Board 
on ceasing to be a Voting Member of the Society. 
 

111. A member of the Society’s Board shall cease to be a member of the Society’s Board 
if the member becomes ineligible in law to be a Charity Trustee. 

PROCEEDINGS OF THE SOCIETY’S BOARD 
 
Meetings and notices (annual dates to be confirmed on a rolling 6 month basis) 
 

112. The Society’s Board shall hold not less than four ordinary meetings at appropriate 
intervals in every year at such time and place as the Society’s Board shall 
determine. 

 
113. Notice of each meeting, together with agendas, shall normally be communicated to 

every Society’s Board member not less than seven days prior to the date of the 
meeting. 
 

114. Minutes of the meeting shall be distributed to members within fourteen days 
following the meeting. 
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Quorum 
 

115. * A meeting of the Society’s Board shall become inquorate if there are less than 50% 
voting members rounded up to the nearest whole number present either in person 
or electronically in real time. 

  
 TO NOTE: To satisfy the UK Charity Commission guidance, the minimum number of 

Trustees in post at any time must equal the quorum. 
 
Voting at the Society’s Board meetings 
 

116. *Except where otherwise provided for in the By-laws or in these Rules, all 
resolutions shall be decided by a majority of those Trustees present, either in 
person or electronically in real time, and voting. In the case of equality of votes, 
the Chair shall have a casting vote. 

 
Extraordinary Meetings of the Society’s Board 
 

117. *An Extraordinary Meeting of the Society’s Board may be convened by the Chair of 
the Society’s Board. 

 
118. *An Extraordinary Meeting of the Society’s Board may be convened by the Chair of 

the Audit Committee, on a majority vote of that Committee, stating the matters to 
be considered thereat. 

 
Vacated Office by Honorary Officers and Trustees 
 

119. The Society’s Board shall have power to fill  the post of an Honorary Office between 
two Annual General Meetings except that in the case of the President, the 
Immediate Past President if available or, if not, the President-elect, shall act as 
President until the next Annual General Meeting. 

 
120. Should the Honorary Secretary, the Honorary Treasurer, or a trustee withdraw from 

their respective offices, the Society’s Board is empowered to fill such offices until 
the next Annual General Meeting when such vacancies shall be filled by nomination 
and election. 

 
121. Any Honorary Officer may resign by writing to the Honorary Secretary (or in the case 

of the Honorary Secretary by writing to the Chair of the Society’s Board) when the 
letter of resignation shall be placed before the next meeting of the Society’s Board. 

 
122. The Society’s Board may in meeting suspend from office an Honorary Officer or 

Trustee who, without the consent in writing of the Society’s Board, has been absent 
from three consecutive meetings of the Society’s Board. In the absence of a 
satisfactory explanation being submitted at the next meeting of the Society’s Board 
the said Honorary Officer or Trustee may by resolution of the Society’s Board be 
deemed to have vacated the office and shall be notified accordingly. 

 
123. The Society’s Board may by resolution in meeting suspend an Honorary Officer or 

Trustee on the grounds of being in default of any of these rules, or having ceased 
to be a member of the Society and declare the office vacant at the next meeting of 
the Society’s Board. 

 
124. If the only nominee to an office shall die or otherwise become unavailable for 

election after the final date for receipt of nominations and before the Annual 
General Meeting, the Society’s Board shall be empowered to fill the office until the 
next Annual General Meeting.  
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THE AUDIT COMMITTEE AND THE NOMINATIONS COMMITTEE 
 
Audit Committee 
 

125. *The terms of reference of the Audit Committee are: 
 

Overall 
 
The Audit Committee shall take responsibility on behalf of the members of the Society 
for monitoring the performance of the Society’s Board, reviewing the governance 
structure and overseeing the financial reporting process. The Audit Committee will be 
independent of the Society’s Board and no voting member of the Society’s Board shall 
be a member of the Audit Committee. 

 
Main Duties 
 
(a) To regularly review the performance of the Society’s Board. This duty may 

include calling members of the Society’s Board to Audit Committee meetings 
and appraising Trustee’s performance. 

 
(b) To regularly review the governance structure and operation of the Society and 

recommend changes that are needed to ensure that it can achieve its charitable 
objectives and strategic priorities. 

 
(c) To review the effectiveness of internal controls and risk management. 

 
(d) To oversee the relationship with external auditors, their appointment or removal 

and to review the findings of the external audit. 
 

(e) To call Extraordinary General Meetings of the Society where the Committee feel 
it appropriate. 

 
(f) The Committee will meet at least four times a year. 

 
(g) To maintain confidentiality of the Society. 
 
Reporting 
 
The Committee will report to members at the Annual General Meeting any matters 
that impact on the governance of the Society or its financial position. 
 
Composition and Appointment of members to the Audit Committee 
 
The Audit Committee shall comprise: 
 
The President 
The Immediate Past President 
The Honorary Secretary 
The Honorary Treasurer 
The President-elect 
Four Voting Members of the Society, each to be elected and serve for three years. 
 
The Committee shall have the authority to invite to any meeting persons with specific 
expertise, including the Chief Executive Officer and Trustees. 
 
The Honorary Secretary will be Chair. 
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Elected members shall be eligible to re-election for a second term of three years and 
shall only be eligible for re-election after one year of vacating office. 
 
Nominations for the Audit Committee shall be sought from all Voting Members of 
Society. If there are more nominations than vacancies, a ballot of the members will 
be held. In the event of an equality of votes the Honorary Secretary will have the 
casting vote. 

 
Nominations Committee 
 

126. *The terms of reference of the Nominations Committee are: 
 

Overall 
 
The Nominations Committee shall take responsibility on behalf of the Society’s Board 
for reviewing the composition of the Society’s Board and the Audit Committee. It will 
also ensure that the procedure for the appointment of Trustees, President, President-
elect, Vice-presidents, Honorary Officers and members of the Audit and Nominations 
Committees is rigorous and transparent. This will necessarily include assessing the 
eligibility of candidates in line with UK Charity Commission Guidance, as updated from 
time to time, and assessing their suitability and skills which vary to the position 
applied for. Unsuitable candidates may include, but are not limited to, those who have 
been the subject of a disciplinary complaint which was upheld in the previous five 
years. 
Main Duties 
 
(a) To prepare and maintain a succession plan, where relevant, for Trustees, 

President, President–elect, Honorary Officers and members of the Audit and 
Nominations Committees.  
 

(b) In conjunction with the Society’s Board, to identify and update the necessary 
skills, experience and background required of the above positions. 

 
(c) To identify potential candidates from amongst the voting membership in a timely 

manner and seek their agreement and nomination to stand for vacant positions. 
 

(d) Where there is more than one nomination for a position, to conduct elections of 
Voting Members of the Society. 
 

(e) To conduct the business of the Nominations Committee in an open and 
transparent manner. 

 
(f) To recommend nominations for Vice-Presidents to the Society’s Board. 
 
(f) To notify members of the Society’s Board, Audit Committee and Nominations 

Committee of the date of termination of their tenure not less than six months 
prior to termination. 
 

(h) The Committee will meet at least two times each year. 
 

(i) To maintain confidentiality of the Society. 
 
Reporting 
 
The committee will report to the Society’s Board. 
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Composition and Appointment to the Nominations Committee 
 
The Nominations Committee shall comprise: 
 
Chair or Vice Chair of the Society’s Board 
Honorary Secretary 
Honorary Treasurer 
Voting Member representing UK membership 
Voting Member representing non-UK membership 
Voting Member representing Society committees 
Voting Member representing the Regions 
 
The Honorary Secretary will be the Chair. 
 
Elected members shall normally be elected to serve for three years and shall be 
eligible for re-election after a period of one year. 

 
Elections to the Audit Committee and the Nominations Committee 
 

127. Requests for nominations will be sent to all Voting Members of the Society at the 
appropriate time. 

 
128. Nominations shall be made in writing by a proposer and a seconder, who shall both 

be Voting Members of the Society (but excluding Trustees) and signed by the 
nominee. 

 
129. Members shall be elected from among the Voting Members of the Society. 

 
130. Elections shall be conducted by ballot by an independent electoral services 

organisation and the results of the election returned to the Honorary Secretary. 
 

131. The result of the ballot shall be notified to the next Annual General Meeting. 
 
Resignation from the Audit Committee or the Nominations Committee 
 

132. A member of either Committee may resign from these Committees by giving notice 
in writing to the Honorary Secretary. 

 
Cessation of Membership 
 

133. A member of either Committee shall cease to be a member of it, on ceasing to be 
a member of the Society or if (not being an Honorary Officer) having been absent 
from three consecutive meetings without the consent of the Committee. 

 

PROCEEDINGS OF THE AUDIT COMMITTEE AND THE NOMINATIONS 

COMMITTEE 
Meetings and Notice 

134. The Audit and Nominations Committees shall determine the time, place and 
frequency of their meetings. 
 

135. Notice of meetings of the Audit and the Nominations Committees shall inform their 
members with agendas and previous minutes not less than seven days prior to the 
date of the meetings. 
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136. Minutes of the meetings shall be distributed to members within fourteen days 
following the meeting.  

Quorum 
 

137. A meeting of these Committees shall become inquorate if there are less than 
50% voting members rounded up to the nearest whole number present either in 
person or electronically in real time. 

 
Voting 
 

138. All resolutions shall be decided by a majority vote of those present in person or 
electronically in real time, and in the case of equality of votes the Chair of the 
Committee shall have the casting vote. 

 
Medals Committee 
 

139. Composition of Medals committee: 
  

   The Medals Committee shall be composed of the members of the Audit and   
   Nominations Committees combined. 
 
   The Medals Committee shall be chaired by the Honorary Secretary 
 
   The Medals Committee shall assess the nominations from the members for medals 

and present their recommendations to the Society’s Board for ratification.  
 

140.  A meeting of the Medals Committees shall become inquorate if there are less 
than 50% voting members rounded up to the nearest whole number present either 
in person or electronically in real time. 

OTHER COMMITTEES 
 
Formation Powers and Expenses 
 

141. The Society’s Board may authorise the formation of other Committees, whether or 
not referred to in these Rules, and may determine their terms of reference and 
approve rules for their conduct. 

 
142. The Society’s Board shall have powers to dissolve any Committee at any time with 

the exception of the Audit Committee and the Nominations Committee. 
 

143. The Society’s Board may contribute from the funds of the Society towards the 
formation and other expenses of such Committees in accordance with Society 
policy. 

 
Delegation of Power by the Society’s Board 
 

144. The Society’s Board may delegate any of its powers to its Committees, membership 
of which will be decided and approved by the Society’s Board. 

 
Appointment of Committees 
 

145. For purposes not involving delegation of powers, the Society’s Board may appoint 
Committees consisting of members of the Society who need not be Voting Members 
of the Society. 
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146. The Society’s Board may invite non-members of the Society to serve on Committees 

and such Committees may, with the approval of the Society’s Board, co-opt 
additional members of the Society. 

 
Regulations Governing Committees 
 

147. All Committees shall conform to these Rules and such other Rules as the Society’s 
Board may prescribe, whether by standing orders or otherwise and shall report and 
be responsible to the Society’s Board. All Committee shall respect the 
confidentiality of the Society's business.  

 
148. Members of staff may only be involved in Committees in an administrative capacity 

and shall not have a vote. 
 
Ex-officio Members of Committees 
 

149. With the exception of the Audit and Nominations Committees, the President, the 
Honorary Secretary and the Honorary Treasurer shall be ex-officio members of all 
Committees and may request and obtain documentation relevant to those meetings. 

 
Representation on Other Bodies 
 

150. The Society’s Board may appoint a Voting or Non-voting Member of the Society to 
serve with representatives of other bodies on a joint Committee for the 
consideration of matters of joint interest or to represent the Society on Committees 
of other bodies. 

PAYMENT TO TRUSTEES FOR THE PROVISION OF SERVICES 
 

151. Article 5 of the Royal Charter gives the Society authority to remunerate Trustees 
for services rendered to it. Payments will be made under the following conditions: 

 
(a) There is a written agreement between the Society and the Trustee or connected 

person who is to be paid 
 
(b) The agreement sets out the exact or maximum amount to be paid 
 
(c) The agreement contains an accurate description of the services to be provided 
 
(d) The Trustee concerned does not take part in any decisions made by the Society’s 

Board about the making of the agreement, or about the acceptability of the 
service provided 

 
(e) The payment is reasonable in relation to the service to be provided 
 
(f) The Trustees are satisfied that the payment is in the best interests of the Society 
 
(g) The Society’s Board follows the “duty of care” set out in the Charities Act 1993 

(73A) “Remuneration of trustees etc. providing services to charity” 
 
(h) The total number of Trustees who are either receiving payment or who are 

connected to someone receiving payment are in a minority 
 
(i) The agreement forms part of the Society’s accounting record and must be kept 

for six years 
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(j) Any payment to a Trustee must be agreed by the Society’s Board. 
 

 A pro-forma agreement is set out in Appendix 3 
 

APPENDIX 1 
 

SDC Policy on Reimbursement of Expenses. 
 
Best practice for claiming expenses for members and staff attending official meetings or 
undertaking business on behalf of the SDC. 
 
It is essential that the SDC ensures expenses claims are under effective control. Only 
expenses actually incurred (and not reimbursed by another body) will be met, subject to 
the conditions outlined in this document. It is very difficult to be totally prescriptive on 
expenses allowable, however it must be the Society’s aim to minimise costs without putting 
the claimant at risk, or under undue hardship when travelling on SDC official business.  
 
The following guidelines will apply, unless otherwise agreed by the Honorary Secretary or 
Chief Executive. 
 
Guidelines 

a. No expenses shall be paid unless the reason is first approved by a senior member 
of staff or the Honorary Secretary. Calling notices to committee meetings (with 
the exception of Regional Committees) will be deemed to have been approved. 
SDC written requests from, or on behalf of, senior SDC staff or the Honorary 
Secretary, to represent the SDC at external meetings or functions should also be 
assumed to be approved. 

b. Where possible all travel should be booked through the SDC Secretariat or by the 
claimant at a cost equal to, or less than, that obtainable by the SDC. Travel times 
to be agreed between the claimant and SDC before booking.   

c. The default approach for travel should be by Public Transport. All fares (including 
flights) shall be economy class. Advantage though should be taken of cheaper 
journeys via use of single tickets or indeed first class travel. In such instances 
expense claims must also include evidence that a return ticket or an 
economy/second class journey on the same journey would have been more 
expensive. 

d. Where travel cards can be shown, by attached to claim information, to be cost 
effective these will be funded by the Society. 

e. For claimants travelling by car the allowance will be based on mileage at a rate 
set by the board at the annual budget meeting in line with HMRC 
recommendations and available on request from the Secretariat office. Fuel 
receipts are not required unless relating to hire car usage. 

f. Overnight hotels should be used when it is not possible with reasonable comfort 
to complete business within the same day and should be booked through the 
Society. If combined travel and meeting duration exceeds 12 hours in any 24 hour 
period, claimants are encouraged to take advantage of overnight 
accommodation, particularly if driving. Hotels should be of a good standard and 
costs should be reasonable, negotiated in advance. Note: Rates excluding 
breakfast are often much cheaper and breakfast can be purchased locally on the 
day, plus local contacts in foreign countries can usually get better hotel rates. 

g. Whilst the above refer to public transport and travel separately the expense cost 
of a whole journey should be considered.  If it can be demonstrated that travel 
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off-peak the previous day and an overnight stay is more cost effective, then this 
approach could be taken due to cost, but is at the preference of the member or 
staff. 

h. Overnight meal costs, up to a maximum amount for regional locations, are set by 
the Society’s Board at the annual budget meeting and are available from the SDC 
Secretariat office.  

i. Receipts (not credit card receipts unless a SDC credit card) are required for all 
expenses and should be submitted within 4 weeks of the end of the month in 
which the expenses were incurred using the official and current expenses claim 
form.  

j. The overriding factor for all is to use common sense and integrity but, if in any 
doubt, seek written clarification. 
 

Approval of Expenses 

a. All Trustees’ expenses shall be approved by the Honorary Secretary and Chief 
Executive. The Honorary Secretary’s expenses will be approved by the Chief 
Executive. The Chief Executive’s expenses will be approved by the Honorary 
Secretary or Chair of the Society’s Board when the Honorary Secretary is not 
available. 

b. Other staff and members’ expenses shall be approved by two of the following: 
The Chief Executive, Technical Director, Marketing Director, Honorary Secretary, 
Chair of the Board.  

c. Claimants are encouraged to submit claim forms electronically as well as in 
signed hard copy with receipts attached.  Electronic copies can then be used for 
gaining approval from authorised people as above when they are not in the office 
and thus ensuring quick payment.  Such electronic approval will always be 
followed by hard copy approval also. 

d. Extraordinary and unbudgeted costs must be agreed in advance by the Society’s 
Board.  

e. Any false claims (including duplicate claims of expenses reimbursed by another 
body), if proven, will be considered as a dismissible offence (staff) or expulsion 
(members) and may be subject to legal proceedings. 

 

Miscellaneous 

Presidential costs will be agreed by the Society’s Board and will be fully discussed with the 
President. 
 
Note that consultancy is not covered by this document and all fees for consultancy must be 
covered by a formal consultancy document. (See Rule 154.) 
 
Members and staff will be allowed to upgrade travel and hotel at their own expense.  
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APPENDIX 2 

 

SDC 2017 AGM Proxy Voting Form 

Please complete the form as necessary, either appointing a proxy or the Chair of the Meeting 

to vote as instructed.  

Notes to the Proxy Notice (taken from SDC Rules) 

 
Rule 83 *Voting Members shall be entitled to appoint in writing other Voting Members as their 

proxies, to vote on their behalf at any General Meeting.  

Rule 84 *The instrument appointing such a proxy shall be in writing under the hand of the 

Appointer or of an Attorney duly authorised and shall be in the form or to the effect as set out 

in Appendix 2 or in such other form as the Trustee Board shall from time to time approve.  

Rule 85* The instrument appointing such a proxy shall be deposited at the office of the Society 

or at any such other place within the United Kingdom specified for that purpose in any notice 

sent by the Society in relation to the meeting not less than forty-eight hours before the time for 

holding the meeting or adjourned meeting. In default such instrument shall be treated as 

invalid.  

Rule 86 Any objection raised concerning a voter or proxy shall be referred to the Chair of the 

meeting whose decision shall be final. Revocation or death of the principal, unless previously 

notified before the time for holding the meeting, shall in no way interfere with the validity of the 

vote to be given.  

Rule 87 The proxy shall be deemed to confer authority to demand or join in demanding a 

Poll. 

 

Appointment of Proxy  

I hereby appoint the person specified on the next page to vote on my behalf at the Annual 

General Meeting of the SDC. 

Unless otherwise instructed, the proxy may vote on the resolutions below as he or she thinks 

fit or abstain from voting. I direct that my proxy may vote (or abstain from voting) as he or 

she thinks fit on any other matter which may properly be put to the meeting. 

- The Chair of the Meeting (please tick box if appropriate)  
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- The named individual below who is attending the meeting (please complete if 

appropriate) 

 

…………………………………………………………………………………………………………………………….. 

Or 

Submit my vote as below 

Agenda 
item 

 For Against Abstain 

 To accept the Minutes of the 
previous AGM 

   

 To receive the Annual Report of 
the SDC’s activities and the 
Financial Statements 

   

 To elect President    

 To elect President-elect     

 Appointment of Auditors     

 Changes to the Society’s By-law     

 Changes to the Society’s Rules    

 Approval of membership 
subscription rates  
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APPENDIX 3 
 

Standard Agreement for Paying Trustee for Services 

To comply with CC11- Trustee expenses and payments (version June 2008), this standard 

agreement has been drawn up to ensure that any payments made by the charity are made 

validly.  

• There will be a separate written agreement between the charity and the trustee who 
is to be paid for every service provided.  

• The Trustee concerned may not take part in any decisions made by the Society’s 
Board about the making of the agreement. 

• The payment will be reasonable in relation to the service to be provided 

• The total number of trustees who are receiving payment or who are connected to 
someone receiving payment are in a minority.  

• The agreement will contain: 
o Accurate description of the service to be provided; 
o The name of the trustee or connected person (including a business) who will 

receive the payment; 
o Details of the amount, if a one off or fixed term payment, or else a maximum 

amount for services to be provided over the duration of the agreement. 
Where the benefit is a ‘payment in kind’ the benefits and approximate value 
will be detailed. 

 

The Agreement  

This agreement is made on (date):  

 

between The Society of Dyers and Colourists (SDC) of Perkin House, 82 Grattan Road, 

Bradford, BD1 2LU and… 

 

Name of the Trustee or Company:  

 

Address:  

 

 

 

 

TPA01/2011 Ref: 
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SDC Contact Details 

SDC Lead Officer in respect of this agreement: 

 

Name:  

 

Email: 

 

Mobile:  

 

Trustee Contact Details 

 

Email:  

 

Mobile:  

 

Description of the service to be provided: 

 

 

 

 

Period of the agreement:  

 

Per Diem Rate: 

 

No. of days of agreement: 

 

In kind benefits:  

 

Payment: 

 

 

 

 

 

 

 

 

 

 

 



29 

 

 

Justification of use of this Trustee for this service: 

 

 

 

 

The agreement was presented electronically and approved by the Society’s Board on: 

 

Date (NOT to be filled in until a majority vote received): 

 

If NOT approved reason to be added: 

 

 

 

 

(Name of Trustee): did not take 

part in any discussion to approve this agreement and the Society’s Board are satisfied that 

the service is required and payment terms are reasonable. 

 

Signed on behalf of the Society’s Board by:  

 

Name of the Society’s Board Representative:  

 

 Chairman of the Society’s Board   Vice Chairman of the Society’s Board 

 

 

 

 

 

 

 

 

 

 


